PROJECT REVIEWING CHECKLIST
*Revised 05/19/04
J:work\throwins\checklist_version 04-1

RECEIPT OF LETTER, PLANS, ESTIMATE & JOB SPECIAL PROVISIONS

           1.
Compare estimate, Job Special Provisions, and plans with letter.

           2.
R/W Clear? (This information should be in the cover letter, if not, check the job file in the revolving file.)  Important! R/W must be cleared before the Notice is sent.

           3.
Check Railroad R/W. (Mark Zacher 6-3577) Prepare % and return to Bridge Division to be added to the JSP.

           4.
Verify 'Core Team Certification' submitted with project.
           5.
Verify 'Utilities Clearance Letter' for project.

           6.
Verify 'Conflict of Interest' form for project. If there is no conflict, file as J:\COI\month\proj. number. If a conflict exists a hard copy is required, give copy of COI form to Mary Jacobs with the letting date and the award date on the copy.

           7.
Print ‘Project Status’ screen for file. Notify Project Manager if incomplete. 

_____ 8.
Notify estimators when beginning an Alternate Bid project (Alternate Bid projects must be estimated one (1) month prior to obtain the LCC)

_____10.
Verify District Estimate Amount verses the Project Program Amount (Should be on the transmittal letter. For projects meeting the following criteria, request a copy of appropriate letter described in section 1-02.11(1)) to be included in Diane’s Book.

Non-Major Scope Change Letter

· Changes greater than 3% but less than or equal to 10% that do not exceed a total amount of $5,000,000.

· Changes greater than 10% that do not exceed a total amount of $250,000.

Major Scope Change Letter 

· Changes greater than 10% that exceed a total amount of $250,000.

· Any change of $5,000,000 or more regardless of the percentage


11.
For Bridge rehabilitation or reconstruction projects verify if bridge is a Bi-State bridge. Bordering States concurrence may be necessary.
AGREEMENTS/FUNDING  


(Correspondence is in Route/County (revolving) file under the specific job number.)

           
1.
If this is a 'Transportation Cooperation Funded Project', the 'Notice to Proceed' is affected. (50 day bid validity, Projects where bonds are sold to finance the project

           
2.
Does project have any Agreements ? (Verify using Route/County file). 




Verify pay items are 'split out' according to the agreement.


           
3.
If third party gets to concur in award include JSP 'Notice to Bidders of Third




Party Concurrence in Award'  

PLANS 

           
1.
Full Size Plans

           
a.
Title Sheet


           
(1)
Check Index of Sheets (All sheets should be numbered consecutively except for bridges, cross sections and computer data sheets.)



           
 (2)
District P.M. to Sign/Seal District Plans.


           
(3)
Consultant Plans must have their seal.


           b.
Sheets required in plans received from District.


          
(1)
2BS sheet (Effective 07/01/04)



ALL PLAN SHEETS MUST BE NUMBERED

           
2.
Sketches - Small Plans – should be numbered consecutively per job. (same as full size plans)

SUMMARY OF QUANTITIES & ESTIMATE


1.
201-30.00 or 201-30.10 Clearing and Grubbing (Acre / Hectare)


2.
202-20.10 Removal of Improvements (Lump Sum) shall be detailed on 2B sheet. Saw cuts for removals are considered incidental to the removal.


3.
202-XX.XX Building Demolition and Asbestos items should be detailed on 2B sheet separate from Removal of Improvement items, include all asbestos inspection forms in Request for Bid.


4.
206-30.00 or 206-30.05 Class 3 Excavation for Pipes, D.I. and Manholes


5.
206-33.00 or 206-33.05 Class 4 Excavation for Box Culverts, & Small Retaining Walls


6.
206-31.00 or 206-32.00 Class 3 Excavation in Rock or 206-34.00 or 206-34.05 Class 4 Excavation in rock (use if job has Class 3 or Class 4 and Class C Excavation).


7.
206-35.00 Culvert Clean out (Each) shall be shown on 2B sheet as follows:

Location of culvert by station Type, Diameter and Length of culvert

8.
207-XX.XX Linear Grading – for drifting of material or for a maximum of 200 feet of hauling distance (See PDM 4-08.3)


9.
303-06.00, 303-06.10A, 303-06.05 (Metric), 303-06.15A (Metric) Furnishing 18” Rock Fill and Placing 18” Rock Fill (Should no longer use 2’ Rock Fill)


10.
402-all items to be used on leveling courses only


11.
403-XX.XX, 502-XX.XX, - Alternate bid - Projects 2 lane miles or greater in length with an equivalent asphalt thickness of 8 inches should be alternate bid. 


12.
502-13.XX for all new PCC (15' (4.5m) joints). Some widening jobs may use old joint spacing.


13.
New Bridges with pay items 503-10.10 or 503-10.15 (Bridge Approach Slabs) also should have 504-10.00 or 504-10.10 (Concrete Approach Pavement), Special cases for Bridge Rehab.


14.
601-10.00A (Type 2 Field Lab.) shall be in all earthwork and PCC pavement projects. Field Labs are required by Spec. Book for most projects (No Direct pay). Not req'd for pavement repair & bridge strengthening.


15.
606-XX.XX Guardrail 9’-0” Post – verify Design Exception for use and ‘Special Sheet’ for installation.


16.
608-60.XX Concrete Sidewalks should have 608-10.10 or 608-10.11 Concrete Curbs Ramps


17.
609-60.10A -609-60.45A Furnishing Type 1 Rock Ditch Liner shall have 609-60.41 - 609-60.49 Placing Type 1 Rock Ditch Liner


18.
612-30.00  Truck Mounted Attenuator (TMA)  Required for striping Interstate Resurfacing projects if staged construction

19.
613-10.12 or 613-15.11 (Class A) (Pavement Repair) (NO more than 2% of travel

lane,  include the following items & detail on the 2B Shts:


613-10.12 or 613-15.12 (Subgrade Compaction.) Est. @ 10% (20% for Urban) Total Pav't Repair S.Y.


613-10.13 or 613-15.13 (Type or 5 Aggr.) Est. @ 10% (20% for Urban) Total Pav't Repair S.Y.


613-10.14 or 613-15.14 (Vertical Saw Cuts (Full))


613-10.17 (Dowel Bars), (Dowel Bars/Baskets if repair length is greater than 10' from existing joint)

613-10.18 Tie Bar (Class A Type L Joint) if repair area is 10’ or greater in length
           
20.
613-10.11 or 613-15.11 (Class B) (Pavement Repair) (NO more than 2% of travel lane



or NO more than $500,000) include the following items & detail on the 2B Shts:

613-10.12 or 613-15.12 (Subgrade Compaction.) Est. @ 10% (20% for Urban) Total Pav't Repair S.Y.


613-10.13 or 613-15.13 (Type or 5 Aggr.) Est. @ 10% (20% for Urban) Total Pav't Repair S.Y.


613-10.14 or 613-15.14 (Vertical Saw Cuts (Full))


613-10.16 (Tie Bars) include quantity for longitudinal joint if repair area is 10’ or greater in length


613-10.17 (Dowel Bars), (Dowel Bars/Baskets if repair length is greater than 10' from existing joint)

21.
613-20.18 or 613-25.18 Class A Partial Depth Pavement Repair – For pavement not to be resurfaced or if resurfacing is < 3 inches


613-20.19 or 613-25.19 Removal for Class A Partial Depth Repair


613-20.14 or 613-25.14 Saw cut for Resealing Joints and Cracks


22.
613-30.18 or 613-35.18 Class B Partial Depth Pavement Repair – For pavement to be resurfacing or that contain an existing overlay


613-30.19 or 613-35.19 Removal for Class B Partial Depth Repair


407-10.00 or 407-10.05 Tack Coat


23.
616-10.96,  616-10.98 & 616-11.00 - Changeable Message Signs.

24.
616-20.10 Work Zone Lighting (for projects requiring night work)


25.
617-36.00C or 617-36.01C (Metric)- Type F Temporary Taffic Barrier (Contractor Furnished/Retained). 617-36.02A or 617-36.03A If MoDot retained. 


26.
618-10.00 (Mobilization) Use one per project for projects in Required or Permitted Combination


27.
619-10.00 - 619-10.05 Pavement Edge Treatment 


28.
620-XX.XX For alternate bid projects the striping used for each alternate should be equivalent cost material (all epoxy; epoxy/thermo; or all paint)


29.
620-54.XX (Short Term Marking Tape) Use for Traffic Pattern Changes only.


30.
Rumble Strips  - 626-10.00A or 626-20.05A for Bituminous and 626-20.00A or 626-20.05A for Concrete.


31.
624-01.01A/11A - 624-01.02A/12A - 624-01.03A/13A - 624-01.04A/14A 

Subsurface Drainage, Temporary Silt Fence, Permanent Erosion Control, or Separation Geotextile


32.
703-40-.22 (box culverts) verify Class B1 concrete

33.
725-XX.XX When Group B or Group C pipe culverts are specified 2 pipe diameters will be shown on the plans. The first dimension to be the corrugated and the second in () will be the smooth wall equivalent dimension.


34.
805- 10.00A or 805-10.05A Cool Season Mixes or 805-20.00A or 805-20.05A Warm Season Mixes (No pay for Fertilizing or Mulch quantities if seeding is specified but need to specify types in the documents see 801 and 802)

35.
806-10.16 - 806-10.36 (Sediment Removal) Use when there is any earthwork.

36.
Experimental items shall be approved by FHWA, - see Design Development Sec.



(Proprietary Items - need Public Interest Findings letter to FHWA)

SUMMARY OF QUANTITIES & EST./NON-CONTRACTUAL ITEMS (see attachment 1 for prices)


1.
'Drive Smart’ Signs (4 x 4 - each direction)

a. Don't use on:  

(1)
Seal Coat projects


(2)
Where road closed - no thru traffic (e.g. some Bridge projects)




b. Include item 616-11.20 for Installation and 109-10.36 as a




non-contractual cost for furnishing.


2.
‘Point of Presence' Signs (48" X 96"). Include 616-11.33 for Installation and




109-10.35 as a non-contractual cost for furnishing. 


3.
Work by Maintenance or Construction Forces



Request letter from the District approving work for project file. See PDM section 



4-09.19


4.
Standard numbers must be listed in the culvert sections and should be listed on the 2B sheets. (See PDM Section 4-03.9 and section 9-10 Figure 2 pages 7 and 8)


5.
Asphalt factors should be shown on the plans when asphalt is paid by the ton or Mg. Factors should not be shown when paying by the yd² or m². (See PDM 6-07.1)

JOB SPECIAL PROVISIONS

           
1.
Proofread: 

           
2.
Job No., Route, & County in upper right-hand corner of all JSP sheets

           
3.
Job Special Provisions Table of Contents (Signed/Sealed by Dist. P.M./Consult.)


"Roadway" (use only when there are bridges in job) in parenthesis to distinguish from "Bridge".

           
4.
JSP A. usually "General"




a.
Fed. Aid, File FEDERAL



b.
Non-Fed. Aid, File STATE
           
5.
JSP B. "Work Zone Traffic Management Plan", File WZTMP, always use first paragraph.

           
6.
When using a JSP on File, include the title of the provision as well as the name of the



File. If content of file is changed, remove "MSP" or "DSP" from title.

           
7.
Verify the following provisions according to pay items:

	
	PAY ITEM No's
	JOB SPECIAL PROVISION
	FILE NAME

	
	202-99.30 or

202-99.50
	Demolition and Removal Contract –Use in demolition and removal contracts when R/W & Asbestos surveys are not complete.
	DEMOCONTRACT

	
	405-90.XX
	Reclaimed Bituminous Material


	LAYING

	
	403-XX.XX
	Large Stone Binder
(Use only with Materials Division approval)
	MSP9202C

	
	403-XX.XX &
502-XX.XX
	Alternates for Pavements  (Use when Alternate A (concrete) or Alternate B (asphalt) pavement is specified
	ALTPAVE

	
	403-XX.XX &
502-XX.XX
	Pavement Specification for Alternate Bids  - Adds QC/QA specifications for Concrete when Superpave is specified
	DSP- 03-10

	
	610-XX.XX
	Masonry Construction
	DSP-04-06

	
	615-XX.XX
	Office for the Engineer


	DSP-04-07

	
	616-10.96
	Changeable Message Sign (Commission Furnished)
	CMSCOMM

	
	616-11.00
	Changeable Message Sign (Commission Retained)
(Need lot location for storage of CMS)
	CMSRET

	
	617-36.02/03(M)
	Contractor Furnished/Commission Retained Temporary Type F Taffic Barrier
	CTRF-COMR

	
	622-10.01 thru 622-40.20
	Stockpiling of Coldmilled Materials
(Need location for stockpiling material if applicable) 
	STOCK or

STOCKPLIE

	
	729-XX.XX
	Placing State Owned Pipe
	DSP-04-08

	
	806-50.00/05(M)
	Geosynthetic Reinforced Soil Slope System
	MSP9709

	
	902-XX.XX
	Disposition of Existing Signal / Lighting Equipment
	DSP93-35B

	
	902-42.83
	NEMA TS2 Traffic Controller Assemblies (The NEMA TS2 Controller is to be used only in special conditions after consulting with District Traffic and as directed or approved by Central Office).
	NEMATS2

	
	902-94.15
	Relocation of Portable Traffic Signal System
	RELOCPTS

	
	901 and 903
	Overhead Lighting of Signs (Use this JSP when lighting of overhead signs is required on a project Need special sheet “ Sign Lighting – Lighting Support Bracket” shall be inserted in the contract documents).
	DSP-04-09



8.
“Utilities" shall be printed as submitted from Dist.
UTILITIES


Shelf projects - Project Manager shall review date & status of work.


9.       “Contract Time for Completion of Work" (Use for  projects
COMPLETE
when a “window of opportunity” is available, Use in working day projects with less than a construction season in length. Should be strongly considered for lettings with a following year notice to proceed. Use the completion date on page 2 of the proposal & add 'See Special Provisions')

10.
Never refer to excess excavation as "waste". This word refers to Hazardous Waste.


11.
“Project Contact for Contractor/Bidder Questions"


PROJCONT

12.
“Section 404 Nationwide Permit Special Conditions"


404SPEC


(include when Special Conditions exist for Nationwide Permit)



13.
"Supplemental Revisions" for all projects 
SUPPREV

14.
"Notice to Bidders of Third Party Concurrence in Award"
      THIRDPARTY

15.
"Bidding Requirements and Conditions" Use on all Mo. & Miss. River Br.       BRC
COSTS FOR NON-CONTRACTUAL ITEMS
Effective with the July 16, 2004 Bid Opening

R/W Markers:


2” Aluminum Cap with MoDOT R/W Imprint
$
2.09


6’ White Carsonite Post with MoDOT R/W Sticker
$
11.40


24” Survey Pin
$
0.35


30” Survey Pin
$
0.45


Steel
$
3.56

"Drive Smart" Sign, 48"x48" (1)
$ 
72.00

“Point of Presence” Sign 48” X 96” (1)
$
256.00

